



كيف تكتب خطاب ؟

* فى الامتحان ممكن يطلب منك تكتب خطاب او ترد على خطاب letter عموما الموضوع بسيط جدا الاول نشوف صيغه السؤال وبعدين

نتكلم فى طريقه الكتابه.
* Your name is Omar . You live at 8 El-Sahaba Street, Ettel El-Kabeer, Ismailiya.
   Write a letter to your pen-friend, Tom inviting him to visit Egypt. Tell him how he can spend his time 

    In Egypt.

تعالوا نشوف هنعمل ايه خطوه خطوه

اولا نقول ان الخطاب ليه شكل معين لازم نلتزم بيه وهو :

1- العنوان وبعده التاريخ اعلى يمين الصفحه ( العنوان يبدأ بالاصغر وينتهى بالاكبر يعنى من الاخر كل فاصله بسطر وريح نفسك)

ولوكان الخطاب مرسل خارج مصر بنكتب Egypt وبعدها تاريخ يوم الامتحان 
2- تحت التاريخ بسطر بنكتب               Dear…., وبعدها اسم المرسل اليه 

3-تحت اسم المرسل اليه اكتب افتتاحيه جذابه كده تشد المصحح

4-ادخل فى الموضوع وزى ماقلتلك عشروميه مره اكتب جمل بسيطه بالعربى وترجمه بالانجليزى

5-بعد كده جمله ختاميه والتوقيع وجزاكم الله خيرا

شوف الشكل ده :

8 El-Sahaba Street,

Ettel EL-Kabeer,

Ismailiya,           

Egypt                 

15th June, 2009      
Dear Tom,
                How are you ? I hope you are well. I don't exaggerate when I say that writing you this letter makes me over the moon ! It gives me pleasure and honour to invite you to visit Egypt. I'm sure you will spend a nice time in my country. It is known that Egypt is an open museum for you can see a lot of monuments everywhere in my beloved country. I guess you are eager to see the Pyramids, Sphinx, the Egyptian museum, the Citadel , and so on. You will visit all the places of interest when you come to Egypt. I hope you will accept my invitation, Tom.
                    With my best wishes.

                                                                                                                                            Yours,

                                                                                                                                             Omar

من الموضوعات الهامه  فى الخطاب توجيه الدعوه زى اللى فوق ده / وقبول الدعوه / ورفض الدعوه فى شويه جمل حلوه هتساعدك
اولا: لتوجيه دعوه

It gives me pleasure and honour to invite you to…… I'm sure you will spend a nice time. I hope you will accept my invitation.

ثانيا : لقبول دعوه

Thank you very much for your invitation. It gives me pleasure and honour to accept it. I'm sure I will spend a nice time.

ثالثا : للأعتذار عن دعوه

Thank you very much for your invitation. I'm sorry I can't accept it for I'm over busy nowadays.
للرد على خطاب
للرد على خطاب هو نفس الموضوع بس ممكن نزود حته اننا نشكره على خطابه ولو مش عاوزين نشكره برضه ماشى محدش ليه عندنا حاجه !
ولازم نرد على كل استفسارات مرسل الخطاب 

نموذج

Write a reply to the following letter. You live at 8 El-Bosta St., Ettel El-Kabeer, Ismailiya.

Dear Esraa,

                    How are you? I hope that my letter will find you in the best state of health and happiness. In fact, I am writing you this letter to ask you about your father's health for I have just known that he had to go to a private hospital in Ismailiya to be operated on. Tell me everything in detail, please.

       I am looking forward to hearing from you soon.

                                                                                                                             Yours,

                                                                                                                              Heba

الرد
                                                                                                                                  8 El-Bosta Street,              Ettel El-Kabeerr,           

Ismailiya.                        

12th Feb. ,2009                  

Dear Heba,

                   Thank you very much for your letter. I am well , but I am worried about my dad.
Last week, he felt great pain in his left leg while he was praying. He couldn't stand upright, so he asked for help. Both I and my mother rushed to give him a hand. We went to Ismailiya and the doctor said that my dad had to be operated on. Although the doctor declared that the operation he did was a success, my dad is still unable to walk well.

          I am looking forward to hearing from you soon.

                                                                                                                                     Yours,

                                                                                                                                      Esraa
مع تحيات مستر/ عصام الجاويش
مدرس اول اللغه الانجليزيه بمدرسه التل الكبير الثانويه بنات

موبايل: 0182386016


abubakr_omar5@yahoo.com


